	Contact details
	Qualifications & Skills

	
Full name
[City, Postcode]
[Email Address]
[Phone Number]
[LinkedIn Profile URL]

	ACCA qualified, date

Systems: Sage, SAP, Excel

	Academic record

	
Degree (including classification)
A levels (optional, no need to list the subjects – stating the number is sufficient) 


	Professional experience

	
Job title 
Current company name
Date from – Present

· Bullet points about what you do in your current or most recent role – focus on key responsibilities, notable achievements, any facts and figures etc. Examples below. 

· Responsible for a variety of audit clients from plc’s to owner managed businesses operating across several industries including retail, financial services and manufacturing industries.

Account Management
Company name
Date range

Preparation of engagement letters, client acceptance procedures;
Effective work in progress management on numerous clients varying in size and complexity;
Structuring and defining the audit approach for clients, taking into account the specific business and financial risks of clients in differing industries, and communicating this approach to both the client and the audit team; 
Managing on site individual teams ranging from two to six employees, whilst coordinating with management as to the progress and completion of the audits;
Coaching and review of multi-skilled teams to ensure continued training and completion of audits to a high standard;
Contributing to meetings with key client finance personnel to highlight key audit findings and providing updates on current developments in accounting standards along with the implications for their business;
Preparation of report deliverables for UK clients and group reports to meet US and European parent company’s financial reporting requirements and in doing so identifying any GAAP differences arising;
Reviewing local subsidiary client controls to report under SOX to group teams of US clients.
Research of technical financial reporting and accounting issues prior to liaising internally with partners, managers and EY department of professional practice in order to effectively discuss, resolve and conclude on technical issues with clients. 
Review of financial statements / interim reports for compliance with standards (IFRS and UK GAAP) and appropriateness of disclosures. 

Business Management
Company name (delete if the same company) 
Date range

Staff and job scheduling to ensure assignments have staff with the right expertise within the constraints of the wider business requirements;  
Head of peer group, responsible for preparing agenda, organising meetings and other events and reporting on any issues that may arise from these meetings with managers.
Involvement in the Nottingham Campus teams, taking part in various campus team and milk-round events.
Involvement as Off-shoring Champion for the Nottingham office.  This involved promoting the use of our team in India set-up specifically to assist with the audit process. Liaising with the office and other champions to develop best practise and drive efficiencies in the business.
ACCA Training Manager – Liaising with central exam team in London, ensuring students have all the knowledge and assistance they need.  Helping to complete course registration, qualification certificates and forms to ensure ACCA qualification reached.  Coaching and helping within the role to ensure students able to balance work-study balance.

Overview of Client Work
Client Name or description of size / sector of the Client 
Member of a large audit team, role was that of lead executive on the audit with a fellow colleague.  This involved managing the team and client.  Helping to prepare key documentation for audit committees and board and auditing key areas 
Collating group team information to ensure all deadlines are met.
Gaining specific retail knowledge to ensure able to complete complex profit and loss account reviews.
Audit of complex areas of the business most notably pensions, financial instruments and share based payments.
Managing the relationship with a subsidiary, a growing business and important part of the group.
Overseeing staff on smaller branches of the business.
Responsible for communication with other service lines such as tax, VAT and analytics team to ensure complex areas reviewed by the specialist teams.

Client Name or description of size / sector of the Client 
One year spent on the client for the purpose of increasing technical knowledge and developing specific skill sets.
Role on the audit was to audit the complex long term contracts and revenue recognition operated by the business.
Also took on some responsibilities for coaching and assisting other team members.
Completed work in timely fashion and as such able to pick up a number of balance sheet areas also to help the team.



	Interests

	
If room allows, include interests that you would enjoy speaking about in an interview. This could include any volunteering or passions outside of work or those that demonstrate soft skills.  

Examples

· Keen runner, completed the Great North run x2 and London Marathon
· Enjoy reading the financial times and managing personal investments 


	References

	Available upon request



